How to find a Specific Diagnosis or Procedure Code by Clinic/Provider for an encounter

Ambulatory Data Module Main Menu 
1. Log in to CHCS as usual with the authorized Access and Verify codes.  
2. Access the Ambulatory Data Module Main Menu.  
Menu Path: Any Main Menu ¨ ADM (Ambulatory Data Module Main Menu)  
If ADM is not the primary menu, type ADM or ADS.  And press enter
The standard Ambulatory Data Module Main Menu displays (Figure 2-1).  
 Ambulatory Data Module Main Menu 
Select Option 2- Reports and press enter
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Select Option Number 8 and press enter

Encounter Specific Code Report by Clinic/Provider
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Option Number 8 has 2 sort options by Clinic or Provider –If you have multiple providers to select from it would be better to sort by clinic.
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On the next screen you have the option to select one clinic, multiple clinics or all ADM clinics. For instructional purposes I am going to select only 1, at this time.
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Now just type the MEPRS code for that Clinic- I am going to select the Family Practice Clinic.
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The next screen will prompt for the number of providers.  I will select all assigned to that clinic.

[image: image6.png]Encounter Specific Code Report

Report by: Clinic Provider:

ADM Clinic: FAM PRAC MTF CPT E&M:

Patient Category: ICD9:

Appointment Status: CPT/HPCPS:

Date Range: Summarize by Provider:

Select (O)ne, (M)ultiple, (A)11 providers or (Q)uit:





The next screen asks if you want to summarize by provider.   It’s a judgment call, if the name of the provider is required, select yes.  
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The next screen provides the option to select the patient category. Because we are looking for a report that will show all the patients that have been coded with a specific ICD9, we will accept the default prompt of ALL
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The next screen asks for appointment status.  For training purposes I will select all. Note: The Training Database has many blank entries to provide the students with the opportunity to practice or learn as you go.
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The next screen asks to select from

Select (E) valuation & Management, (I)CD9, (C)PT diagnostic codes or (Q)uit: 

 For demonstration purposes I will run the report twice; one with a specific CPT Code, and one with multiple ICD9 Codes. Let’s start with the Single CPT Code first.  93000 , Enter O for only one CPT code
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Now we select the CPT Code we want to look for, in this case 93000
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The next prompt will ask how you want to do the search by specific month and year or by a date range (specific start/stop date range) I will select search to make sure I capture completed entries in the training database.
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The next 2 screens will prompt for the date range starting with the earliest date to the latest date.  I will search for 180 days range. (T-180 stands for Today – 180 days and T-1 equals yesterday).
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Next screen prompts for the level of detail of the report.  We only want to identify those patient records that need to be corrected.  I will press return to accept the default value.
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Decisions! Decisions!  Check with your ADM administrator if you can the report now or have to spool it and then print it later or next day. Because I am in the training database I will select yes for now.
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Next prompt asks you to select the printer.  I will print to the screen. Therefore I just press the return (enter) key.
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VOILA!!!!!!!! You have a report will all the patients that need some codes to be modified or corrected.
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Now let’s do a search by multiple ICD9 Codes. Because of the database limitations I will use the all clinics default to make sure I get a report.  , I will start with the codes selection screen because the preliminary steps are the same up to this point.
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Now I proceed to select M for multiple codes.  The system will build the selection list. This can take a few minutes or more in a live environment.
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This is how the selection list looks like.  You can scroll up or down (12962 records) or you can press the F7 key and type the ICD9 Code.  I will press F7 to type specific codes.

This how the screen looks like.
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Now I type one of 3 codes that we are going to select.  Codes are 780.9; 465.9; 780.6,V77.1

Notice that the cursor is next to the ICD9 code that I just typed.  Now we need to select the code (If you are using a video terminal use the select key on your keyboard) If you are using a software emulation package such as KEA or Smarterm use the end key instead.
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Once you select the code, press F7 again as many time as necessary to select all the codes you are looking for.

And enter them.  Once you have selected the last one, press return (enter key) to move to the next screen which is the date range screen.  I will skip this one as is already illustrated above, and will finish with a series of screen showing the report.
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This is how the report with multiple ICD9 codes will look like:
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Now the next step is to return to the ADM Main Manu and select option number 1
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Then you will select option number 2 (Modify a patient Record) using the report that was just printed.







